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BMMT (Business, Management, Marketing, Technology) Department


	1 Trimester
	Graduation Requirement
	½ Credit


Instructor’s Name:
Kerry Lockwood (989) 775-2200 ext. 20600






Email:  klockwood@mtpleasant.edzone.net

	General Purpose of the Course:

This course continues to build on the use of technology and the use of software and computers as a tool in learning. Advanced word processing, spreadsheet, database, desktop publishing, graphics, multimedia, and website design and development will be used. Personal skills and traits needed in the high-tech world will be emphasized. Career exploration and portfolio development continue to be part of the curriculum. *This course satisfies the 20 hours of online experience required by the new Michigan High School Merit Curriculum.


Integrating Technology Projects
International Menu (create a menu for a country)

Integration Areas: World Studies, World Languages, English
Technology Used:  Internet Explorer, Word 2007
Fast Food (mapping out calorie intake using a spreadsheet)
Integration Areas: Science, Math, Health, PE, English
Technology Used:  Internet Explorer, Excel 2007
Planning a Major Event (planning a wedding, graduation party, sweet sixteen party, or family reunion)
Integration Areas:  English
Technology Used:  Internet Explorer, Excel 2007, Word 2007, Access 2007, and Macromedia Dreamweaver
Poetry (poetry interpretations) 
Integration Areas: English Literature
Technology Used:  Internet Explorer, Word 2007
 Recreating a Masterpiece (Photo editing) 
Integration Areas: Art, History
Technology Used:  Internet Explorer, Word 2007, Adobe Photoshop and Paint
You Own a Store (Inventory specialists) 
Integration Areas: Math, Accounting, Business, English
Technology Used:  Internet Explorer, Excel 2007
New Class, Club or Sport (Create a new activity) 
Integration Areas: Business, English
Technology Used:  Internet Explorer, Excel 2007, Word 2007, Macromedia Dreamweaver, Microsoft Publisher
Stock Market (Tracking the stock market) 
Integration Areas: Business, English, Economics, World Studies

Technology Used:  Internet Explorer, Excel 2007, Word 2007
Planet Travel Brochure(Create a brochure) 
Integration Areas:   Science, English
Technology Used:  Internet Explorer, Word 2007, Microsoft Publisher
Portfolio (Final Project) 
Integration Areas:  Career Exploration and Preparation, English, Business
Technology Used:  Internet Explorer, Excel 2007, Word 2007, Access 2007, Publisher, and Macromedia DreamWeaver

Grading Procedures:

The student’s grade will be based on assignments, quizzes, tests, projects, class discussion and participation.   Every six weeks your grade will be calculated by total points earned divided by total points available.  
93% - 100.0% =  A 

73% - 76.9%  =  C

90% - 92.9%   =  A- 

70% - 72.9%  =  C-

87% - 89.9%   =  B+ 

67% - 69.9%  =  D+

83% - 86.9%   =  B 

63% - 66.9%  =  D

80% - 82.9%   =  B- 

60% - 62.9%  =  D-

77% - 79.9%   = C+ 

0 %  - 59.9%  =  F

Career and College Readiness Skills:  1:  Does not meet;   2:  Meets;   3:  Exceeds;   (2 is the standard)

This information will be on a student’s report card but will not be placed on a college transcript.
Trimester grades are calculated by:  Marking period 1 = 3/7, Marking period 2 = 3/7 and Trimester exam = 1/7 

CHEATING WILL RESULT IN A ZERO
Late Work that is not completed within 4 days of the due date will be accepted; however the maximum credit given will be no higher than a 50% grade.  
Classroom Expectations:

1. Be respectful, cooperative, and polite not only when working with teachers, but also with fellow students.
2. Come to class prepared (bringing a pencil and/or pen, text, and materials)

3. No food or beverage will be allowed in class.  (Water is the only exception)

4. If you must use the restroom, take the hall pass and a maximum of five (5) minutes will be allowed.  
5. Hardware is not to be moved without the instructor’s authorization.
6. It is the student’s responsibility to report all unsafe room conditions (broken chairs, desks, light fixtures, printers not working properly, etc.) immediately to the teacher.
7. Equipment may only be used for class assignments (NO games).

8. LEAVE YOUR WORKSTATION CLEAN!  I am not your cleaning lady!

Disciplinary Guidelines:

If the classroom policies are violated, the following guidelines will be followed:

· 1st offense:  an oral reprimand or warning will be given

· 2nd offense:  a detention hour will be assigned

· 3rd offense:  a written referral will be submitted to the AP office and parents will be contacted

· 4th offense:  student may be removed from class

Attendance: 

Attendance is very important in order for students to be successful in the classroom! Students can better understand the material if they are present when it presented in class. It is the student’s responsibility to contact the teacher for make-up work.  For additional information regarding the attendance policy see the student’s handbook.
Software:

Microsoft Office 2007

· Word – word processing

· Excel – spreadsheet

· Access – database

· PowerPoint – presentations

· Publisher – desktop publishing

Macromedia Dreamweaver – web page design
Adobe Photoshop
	


Course Outcomes:  

Aligned with Michigan Educational Technology Standards (METS) - 9th to 12th
1.   Basic Operations and Concepts
a. Students demonstrate a sound understanding of the nature and operation of technology systems

1. Students discuss emerging technology resources (e.g., podcasting, webcasting, compressed video delivery, online file sharing, graphing calculators, and global positioning software).
2. Students identify the capabilities and limitations of emerging communication resources.
3. Students understand the importance of both the predictable and unpredictable impacts of technology.
4. Students identify changes in hardware and software systems over time and discuss how these changes might affect them personally in their role as a lifelong learner.
6. Students understand that access to online learning increases educational and workplace opportunities.
b. Students are proficient in the use of technology.

1. Students will be provided with the opportunity to learn in a virtual environment as a strategy to 
      build 21st century learning skills.

2. Students understand the relationship between electronic resources, infrastructure, and connectivity.

3. Students will routinely apply touch-typing techniques with advanced accuracy, speed, and efficiency.

4. Students assess and solve hardware and software problems by using online help or other user documentation and support.

5. Students identify common graphic, audio, and video file formats (e.g., jpeg, gif, bmp, mpeg, wav).

6. Students demonstrate how to import/export text, graphics, or audio files.

7. Students proofread and edit a document using an application’s spelling and grammar checking functions.

2.  Social, ethical, and human issues
c. Students develop positive attitudes toward technology uses that support lifelong learning, collaboration, personal pursuits, and productivity. 
2.     Students design and implement a personal learning plan that includes technology to support his/her lifelong learning goals.
3.  Technology productivity tools
a.  Students use technology tools to enhance learning, increase productivity, and promote creativity.  

1.    Students complete at least one online credit, or non-credit, course or online learning experience.

2.   Students use technology tools for managing and communicating personal information (e.g., finances, contact information, schedules, purchases, correspondence).

3.   Students have access to and utilize assistive technology tools.

4.   Students apply advanced software features such as an application’s built-in thesaurus, templates, and styles to improve the appearance of word processing documents, spreadsheets, and presentations.

5.   Students use an online tutorial and discuss the benefits and disadvantages of this method of learning.

6.   Students develop a document or file for inclusion into a web site or web page.

7.   Students use a variety of applications to plan, create, and edit a multimedia product (e.g., model, webcast, presentation, publication, or other creative work).

8.   Students have the opportunity to participate in real-life experiences associated with technology-related careers.

b.  Students use productivity tools to collaborate in constructing technology-enhanced models, prepare publications, and produce other creative works.

1.   Students identify technology tools (e.g., authoring tools or other hardware and software resources) that could be used to create a group project. 

4.  Technology communications tools

a.  Students use telecommunications to collaborate, publish, and interact with peers, experts, and other audiences.  

1.   Students identify and describe various telecommunications or online technologies (e.g., desktop conferencing, listservs, blogs, virtual reality).

2.   Students use available technologies  (e.g., desktop conferencing, e-mail, groupware, instant-messaging) to communicate with others on a class assignment or project.

3.   Students collaborate in content-related projects that integrate a variety of media (e.g., print, audio, video, graphic, simulations, and models) with presentation, word processing, publishing, database, graphics design, or spreadsheet applications.

4.   Students plan and implement a collaborative project using telecommunications tools (e.g., groupware, interactive web sites, videoconferencing).

b.  Students use a variety of media and formats to communicate information and ideas effectively to multiple audiences.  

1.   Students use a variety of media and formats to design, develop, publish, and present products (e.g., presentations, newsletters, web sites) to communicate original ideas to multiple audiences.

5.  Technology research tools

a.  Students use technology to locate, evaluate, and collect information from a variety of sources.

1.   Students compare, evaluate, and select appropriate internet search engines to locate information.

2.   Students determine if online sources are authoritative, valid, reliable, relevant, and comprehensive.

3.   Students distinguish between fact, opinion, point of view, and inference.

4.   Students evaluate resources for stereotyping, prejudice, and misrepresentation.

b.  Students use technology tools to process data and report results.
1.   Students formulate and use evaluation criteria (authority, accuracy, relevancy, timeliness) for information located on the internet to present research findings.

c.  Students evaluate and select new information resources and technological innovations based on the appropriateness to specific tasks.

1.   Students develop a plan to gather information using various research strategies (e.g., interviews, questionnaires, experiments, online surveys).

6.  Technology problem-solving and decision-making tools

a.  Students use technology resources for solving problems and making informed decisions

1.   Students use a variety of technology resources (e.g., educational software, simulations, models) for problem solving and independent learning.

2.   Students describe the possible integration of two or more information and communication technology tools or resources to collaborate with peers, community members, and field experts.

b.  Students employ technology in the development of strategies for solving problems in the real world.  

1.    Students formulate a research question or hypothesis, then use appropriate information and communication technology resources to collect relevant information, analyze the findings, and report the results to multiple audiences.

Tardy Policy – each 6 weeks�1st: 	Warning�2nd: 	One hour of detention�3rd: 	Discipline referral to Assistant Principal’s Office �











