Schell 1

Creating a New Club, Sport or Class Project


Task 2:  Describe your new idea in a MLA STYLE REPORT created in Microsoft Word.  This needs to be very detailed with proper format, about 1¼ - 1½ pages in length.  Scroll down to see the proper layout of a MLA style report.  
Keep in mind that a report should start with an opening paragraph that grabs the reader’s attention (the school board).  Then the remaining paragraphs should cover important topics such as location, times, responsibilities, people in charge, etc.   Remember the purpose of this report is to sell this idea to Mt. Pleasant Public School board of education.  

Rubric

Layout – name, who it is to, organization, date, title, headings for each topic covered,   

 

1” margins, last name & page #(top right corner)

___All parts

___Missing parts

___No consistency
___Weak

   Content - 5-6 complete sentences per paragraph, error free, very descriptive
       


 ___Perfect

 ___Good

 ___Needs work

 ___Weak 

     Length – should be 1 ¼ - 1 ½ page in length




___1.25 -1.5 pg.

___1 page

___3/4 page

___1/2  page
Sample MLA style report

Scroll to the next page to view sample report
Sam Jones

Board of Education
Mt. Pleasant Public Schools
12 September 2007

The Issues of Ergonomics


Define ergonomics using your own words about ergonomics or you might start off by tell some history or some facts about ergonomics.  How many people does this affect in the world or in the United States?  Don’t go into too much detail because you might need to save some of that information for other parts of this report.  This paragraph is an opener to the report.  You want to grab the reader’s attention.  Make sure you use a thesis statement so that the reader knows what the purpose of the paper is going to be about.

Repetitive Stress Syndrome


What is this and what often causes this problem?  What parts of the body does it affect and what are the symptoms?  Can you die from this syndrome?  How does this medical problem effect your company?  Can you catch this from sitting next to a person or working with this person over a long or short period of time? 

Occupations


What are tasks that lead to ergonomics problems?  How can we prevent this at work or can we do anything to reduce our risk while at work?  Does it affect the employer or the employee?  Are there some jobs that we should not look at going into just because of this problem?  Are there things that the employer can do to help prevent this types of problems in the work place?  Are you really reading this paper because you shouldn’t be because it is not a real report?  


OSHA

 
What does OSHA stand for?  How does OSHA relate to this report?  Why do we care about OSHA?  Is OSHA out there to help the employee or the employer or both?  Has OSHA been around forever or is it fairly new to the world of work?   Are you still reading this, if you said yes, well then stop?  The purpose of the document is not the content, but the layout of the content. 

Work Environment 

Explain a work environment that you know about that deals with this topic.  Describe this environment and then tell me modification that you could make if you were the owner or the boss to improve this environment.  If you are reading this last sentence then you have finished reading this document.  Now it is time to start working on your report instead of reading this made up document that doesn’t have a lot of meaning.  Good luck and work hard!  
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