EXTEMPORANEOUS  - Method of speech delivery in which the speaker talks through the speech, referring to key words and phrases on an outline or on note cards. 

(The method used most often in speech delivery and also in this class!) 

Advantages:

· Stimulates you to “think on your feet”

· Allows for “conversational delivery”

· Less prep time needed

· Flexible method; changes & additions are easy to make

Disadvantages:
· Requires a fair amount of rehearsal

MANUSCRIPT – Method of speech delivery in which the speaker writes out every word of the speech & reads it to the audience.

(Media use: teleprompters)

Advantages:

· Makes the speaker feel secure

· Allows for high level of accuracy (which is important when reporting facts, statistics, etc.)

Disadvantages:

· If speaker’s “performance” skills are low, speech sounds flat 

(Which = BORING!)

· Eye contact is poor, sound cut off

· Revisions are hard to make

· Lots of prep time needed

MEMORIZATION METHOD -Method of speech delivery where the speaker prepares a speech manuscript, memorizes it, & then delivers the speech from memory. 
Advantages: 

· Can maintain excellence eye contact

· Movement in unencumbered

· Delivery can be super polished

· Wording & timing can be perfected

Disadvantages:

· Prep time usually lengthy

· Acting or performance ability required

· Speech will sound mechanical if not

· Can’t be revised as you go

· Have to be able to count on your memory, while under pressure!

IMPROMTU – Method of speech delivery where the speaker delivers a speech without any prior preparation.

Advantages:

· No prep needed!

· Speech will always be fresh, never stale

Disadvantages:

· Very intimidating for many speakers!

· Nerves can cause speaker to lose focus….
-All forms of speeches (beside Impromptu) start with an OUTLINE
-The outline then is put onto note cards (Extemporaneous) or turned into a Manuscript, & then maybe Memorized
